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Today’s Workshop

1. Goal Setting

2. Time Management
3. Memory Techniques
A4
5

. Assignment Planning
. Next Time..

TheLearningCentre 3
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Goal Setting SN

AUSTRALIA

Successful completion of your subjects
will require you to:

eAttend/listen to lectures
eComplete set readings
*Revise and take notes (from lectures
and readings)

eAttend and participate in tutorials,
practicals and online activities
eComplete assessment tasks

TheLearningCentre 5



Goal Setting SR

AUSTRALIA

Minimum of 10 hours per
subject

Lectures, tutorials and
practicals, independent study
(revising, assignment work,
readings etc.)

5 — 10 hours of non-
contact study time

2 -5 hours of
contact time
(lectures, tutorials,

B2

10 -12 hours of study
per subject
per week

Full-time study = four subjects
(revision, readings, — 40 hours minimum

practicals etc.) assessment etc.)

Work
Social
Family

6 TheLearningCentre 6
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Goal Setting SR

AUSTRALIA

Medium Short

Big Picture Long Term
Term Term

Obtain Complete Complete Pass
assignments

Employment in Degree four subjects
your Chosen field

and exams

OOOOOOOOOOOOOOOOOOO
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My Graphic Goal Planner N,

AUSTRALIA

Start Here: Set a Goal
2nd: Set the Steps

3'd: Sub-steps

6 This Is called working backwards from the goal.

TheLearningCentre 8
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Organisational Strategy St

AUSTRALIA

Weekly Study Planner _
Monday Tuesday Wednesday Thursday W Saturday Sunda'.r Create a Weekly
o |21 Il e gg planner
gam-10am E... S| e & Add your
10am-11am nvih_p__—_ i 3 % ;,:_' <) su bjects
1lam-12pm — — i N 3

12pm-1pm | ~ - 5
tom 2om__| B et 2 .=l » Add study times

2pm-3pm

(This bit is important!)

3Ipm-dpm

4pm-5pm

Spm-6pm

e Add personal
commitments

=0h

6pm-7pm

7pm-8pm P 1y
L)

8pm-9pm

6 TheLearningCentre 10
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Use a Semester Planner Sty

AUSTRALIA

& TheLearningCentre Sample Semester Assessment Planner

Use the planner to schedule important dates, personal commitments and all assignments (including their % value and
word limits).

'WEEK MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY SUNDAY
Sl | 15 February 6 7 18 15 20 21
Keys bo Success. Mathe Refrasher Maths Refrasher
Week Caurse Dayl Course Day2
sP1Week1 [F3 22 28 5 3 27 22
Connect! Course
Week 2 29 1 March 2 3 ] 5 &
Tutorial questions 1 Academic Writing | Onfine quiz 1
10 % far all) e {20 % Fer anl)
Week 3 7 B 3 0 i 12 5]
Practical Repart 1 Tutsrial guestians 2
{30 56 for all} {10 % for all
. .
. Week 4 % 5 3 7 i) 5 20
In clase test Tutorial guestions 3 Maths Refresher Online quiz 2
I I I l a. O u r n MOE) 1105 far all] Caurse {108 Far all]
Week 5 21 22 FE) 2% 25 26 27
Tutnrial questions 4 Group assignment
110 % for al] 115 %
Week 6 22 29 30 31 L April 2 3
. Practical Repart 2 Tutorial questions 5 | Group Wiki (10%) Online quiz 3
130 5 For all) 110 % for al) (10 % For all)
Week 7 4 5 6 7 2 E] 10
Tutorial questions &
- {10 % far all]
[} Week 8 1 12 13 14 15 16 17
In class test Tutorial questions 7 Onfine quiz 4
{10 %) 10 % for all) {10 % Far anl)
Lecture 12 13 20 i 2 EE 248
.
Recess
. O rI a. e O r S LR = F T = & = e
u Practical Repart 3 Tutarial guestions In elass test
130 5 for all} 110 % for al} (10 %1
Week 10 z B % 5 5 7 B
Tutsrial guestians 8 Ecsay (25 %) Onling quiz &
. {10 % far all] {10 % for all}
Week 11 3 0 11 12 = 1% 15
Oral Presentation Tutorial guestions 10 | Online Presentation
15 %) 110 % for al] {15 %)
Week 12 I3 7 15 ) 20 21 22
Practical Repart 4 Tutnrial questions 11 Online quiz 6
{30 5 For all) 110 % for al] (10 % for al)
Week 13 = 24 F3 3 27 28 25
Rasearch
Assign ment (25 %)
Study Break [JEJ 31 1lune H 3 4 5
Literature review
{20%)
Fxams 3 7 B 3 10 11 12
Exams 13 14 15 1 17 18 13

[ subject1 [ ] subject2 [ subjects [ ] Subjecta

This is an showing ts for 4 subjects. Consult your subject outline for your subject assessments, due

dates, word limits and it criteria.

TheLearningCentre https://www.jcu.edu.au/students/learning-centre/getting-started 11
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Optional Planning Time  Siises

AUSTRALIA
i Learning, Teaching :
6 TbLeclzanr;r]anngCcemr‘e Semester Assessment Planner and Stu%ent Efagerert
Use the planner to schedule important dates, personal commitments and all assignments (including their % value and word limits).
Download a
15 February 16 17 138 15 20 21
semester
22 23 24 25 26 27 28 p I an n e r
29 1 March 2 3 1 5 6 F|” |n yOur
important
7 8 9 10 11 12 13
dates
14 15 16 17 18 19 20
Work
21 22 23 24 25 26 27 b acC kward S
from exams
28 29 30 31 1 April 2 3
4 5 <] 7 8 9 10

TheLearningCentre 12
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Assignment Due Dates  Shuss

AUSTRALIA

Fill in
* Your 4 subjects
e Assignments
e Tutorial Reports
e Exams

6 TheLearningCentre https://www.jcu.edu.au/students/learning-centre/getting-started 13
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Assignment Planning g

For each assignment:
Plan backward from due date
Set re-daft date
Set draft date
Set planning date
Set research date

Set focus question date
Compare these dates across the 4 subject
areas — you've got a lot to do!
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Remember Optional Activity

UUUUUUU

» Talk to 5 people you’ve never met before.

* Remember their names and their favourite
food.

« Wait. How long can you remember your
list?

* Is this short term or long term memory?
» What Is the difference?

TheLearningCentre 16



Neural Plasticity 5 jaMEs 000K

AUSTRALIA

Learning is linked to individual neldirons in'the brain forming
new connectifps. ;

One way to learn new informati
memories. For example: the .

L. r—

”..changes in neuronal firing occurred g ;
and that memories couldbecome hgrwired afte

single viewing'of

a photo..” .
|

A 20-30 minute ‘power nap’ rﬁay increase memory of new r';;aterial five-

fold.

S
Sleep helps consolidate — 1 hour of sleep per 2-awake

Sources:
i 17


https://www.psychologytoday.com/blog/the-athletes-way/201507/the-neuroscience-forming-new-memories
https://www.psychologytoday.com/blog/the-athletes-way/201311/neuroscientists-discover-how-the-brain-learns-while-we-sleep

Techniques to Remember Shse

AUSTRALIA

Step 1: Brainstorm&ligchnigBpslyibu use to
remember informéateading Out Active

Connect Reading
/| Pe R
Speak )/ e((;ord
S S y

Review
Repeat

—— Sleep

Revise - 1 Day, 1

Week, 1 Month
& TheLearningCentre 18
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Optional Practice = DNVEROY

AUSTRALIA

View the following list of words for 60 seconds.

Write down as many words as you can
remember:

Concerned, friendly, support, approachable,
encouraged, friendship, participation, interaction,
empowered, anxiety, understanding, comfortable,
expectations, awareness, enthusiasm, motivation,
workload, experience, learning, valuable.

How many could you remember?

TheLearningCentre http://www.smart-words.org/linking-words/linking-words. pdf



Optional Practice 2 = DNVERSITY

AUSTRALIA

* View the following list of words for 60 seconds.

* Write down as many words as you can
remember:

» Rose, crayon, hibiscus, car, lightbulb, desk, statr,
pen, daffodil, truck, train, table, matches, lily,
chalk, airplane, bed, chair, firefly, pencil

 How many could you remember?

 What Is the difference between task one and two
words?

TheLearningCentre http://www.smart-words.org/linking-words/linking-words. pdf 20
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Understand the Task S JAUESCOOK

AUSTRALIA

 What does the task involve?

» Direction Words

— Discuss, Evaluate, Critically Analyse, Compare

* Subject Words or Topic Words

— Tropical medicine, student life, workplaces, economic aggression etc.

Focus or Limit Words

— Boundary of context eg ‘In Schools’ or ‘in the ‘90’s’ or limit for your topic or subject words

Research needs

TheLearningCentre 22



Understand the Task S JAUESCOOK

AUSTRALIA

Having different languages makes it difficult for people from
different nationalities to gommunicate with each other. It
would be better if there ywas only one language in the world.

Discuss the advantages and disadvantages in Australia of
speaking the same language.

TheLearningCentre 23



Understand the Task S JAUESCOOK

AUSTRALIA

Essay Writing
* Purpose:

To show

— that you can understand published research
— your ability to think critically

—your ability to analyse the data

— your abllity to identify key Issues

— your abllity to apply these to your field

TheLearningCentre 24



Understand the Task == NS COOK

AUSTRALIA

« Write down the direction, the topic and the focus
» Use the topic to help you do your research
» Most first year essays will expect you to
write:
- An Introductory Paragraph
- 2 Body Paragraphs
- A Conclusion Paragraph
- 500 words

TheLearningCentre

25



Plan the Essay SR

AUSTRALIA

Structure The essay is well structured in formal paragraphs including an
15% introduction, two body paragraphs and a conclusion. The order of the
CLOs3 paragraphs is logical and ideas are connected with appropriate
transition phrases or terms.

» Define the Topic
e Purpose and context
* Thesis Statement

» Topic sentence

» Supporting Sentence (& Example / Evidence)
e Link

~« Topic sentence

e Supporting Sentence (& Example /Evidence)
e Link

e Summarise
* Reinforce key message
» Concluding Statement

a TheLear! 26
UNLOCK YOUR P TENTIAL
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Plan the Essay — A Basic Construction = UNIVE

It is clear that fast food is convenient and an easy fix for busy parents. Recently
ts have entered the debate over the best choice for their children.

of compelling reasons. - A

Australians vote with their feet. Research shows that ivicLonaias nas been the preferred
rast food chai he last few decades, : :
C i i ve's 99%

that parents preferred to eat at McDonalds when compared with Discoun
e time. There is also the question of value for money.

0 expand, th iti DS.IISQQSELSI‘/
: iy, 1 o ollar buvi s |

hat at both KFC and Red Rooster. For example, a chicken burger meal at McDonalds
represents the best value at 3570kj, KFC is significantly less at 3023kJ, and Red

yaltry 1340kJ (Choice, nd., Para 4). .

1oted, the evidence is clear that McDonalds is not only the preterred
opuon Tor parents, but it also represents the best value for money to the Australian
consumer. In essence, the debate has shown that McDonalds is the best choice for

busy parents.

TheLearningCentre



Plan the Essay — Word Choice

Linking Words -

in the first place
not only ... but also
as a matter of fact
in like manner

in addition

coupled with

in the same fashion / way
first, second, third
in the light of

not to mention

to say nothing of
equally important
by the same token

Agreement | Addition / Similarity

in other words

to put it differently
for one thing

as an illustration

in this case

for this reason

to put it another way
that is to say

with attention to

by all means

important to realize
another key point

first thing to remember
most compelling evidence
must be remembered
point often overlooked

on the negative side

on the positives ide

Examples | Support/ Emphasis

TheLearningCentre
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again

to

and

also
then
equally
identically
uniquely
like

as

too

notably
including
like

to be sure
namely
chiefly
truly
indeed
certainly
surely

markedly
especially
specifically
expressively
surprisingly
frequently
significantly

~=~ JAMES COOK
=~ UNIVERSITY

AUSTRALIA

A complete list of Transition Words & Conjunctions also called Cohesive Devices = Connecting Words
= o asaresult for consequently
maoreover E § under those circumstances thus therefore
as well as = % in that case because the thereupon
together with g § for this reason then f'orlhwith
of course @ henceforth hence accordingly
likewise
comparatively
correspondingly although this may be true but although
similarly - in contrast (and) still instead
furthermore £ different from unlike whereas
additionally §  ofcourse . but or despite
5 on the other hand (and) yet conversely
o on the contrary while otherwise
._5- at the same time albeit however
% in spite of besides rather
] even so / though as much as nevertheless
£ be that as it may even though nonetheless
in fact g  thenagain regal:dless .
in general 2 aboveall notwithstanding
Q - .
in particular in reality
in detail after all
to demonstrate
to emphasize
to repeat in the event that if in case
to clarify granted (that) ... then provided that
to explain as /solong as unless given that
to enumerate ] on (the) condition (that) only / even if
§ for the purpose of when so that
8 IR .
such as = w!lh Ih!s !nter?tmn wrhenever soas to
for example 2 with this in mind since owing to
for instarice 'E in the hope that while due to
to point out o to the end that
with this in mind E for fear that because of inasmuch as
8 in order to as
seeing / being that since
in view of while
lest
Linking Wards - A compleie Lisi - Sorted by categosies  Freely available Som ©MWII Page | of2
http://www.smart-words.org/linking-words/linking-words. pdf 28



Understand the Task

* Work backwards to plan dates

« Plan your research and focus dates last e

- Remember our Assignment planner? o

 Thisis a 21 day plan — you may have
less time

* So In the first week you should aim to
understand the question thoroughly

TheLearningCentre
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Encouraging
explorafion

Encouragi

'|l'm-gef self evalu
setfing

1. Set key dates / plan
2. Unpack the question
- guestion key words
- task required
- research needed

3. Do the research

Y- 4. Write your draft
5. Review your draft
- friend - lecturer

-My Tutor
6. Final draft and submit
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Next Time Shmcons
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Effective Tec

"« Reading
* Notetaking
e Study




~= JAMES COOK
=~ UNIVERSITY

AUSTRALIA
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Successful planning means:

*Be honest about your time commitments
eWork backward from your goals

*Make a weekly and semester study planner
eMake an assignment planner

e Apply memory techniques early and often
*Revise - 1 Day, 1 Week, 1 Month
eAssignments: make a plan

eReview your plan regularly -
Ty
< -

33



Further Help S EHMARON

AUSTRALIA

« Read your Subject Outline carefully

« Ask your lecturer or tutor (they mark you work, so they know)

« Learning Advice Desk (10-4pm Mon-Fri)

* First year students YourTutor (3pm — midnight Sun-Fri)

« Attend PASS (available in some first year subjects)

* Is there a Learning Advisor in your subject? Check your LearnJCU
site

* Request advice from The Learning Centre (use "contact us" form on

the website)
— https://www.jcu.edu.au/students/learning-centre/contacts/contact-form

TheLearningCentre 34
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ACADEMIC WRITING SHORT COURSE

Academic writing is very different to the writing you might be familiar with outside of university. This

informative and hands-on course is designed to address the skills needed to research and write various
academic texts such as essays, reports and annotated bibliographies. Bring along your subject outline and get
a head start on your assignments with help from our facilitators. Email learning@jcu.edu.au for more

information.

AUSTRALIA

/

Academic Writing Short Course will be held:
%

5t March 2016 from g am —3 pm

Cairns: Room A3.3

Townsville: Central Lecture Theatre, Building 5 \

Visit the Academic Writing Libguide:

http://libguides.jcu.edu.au/writing

\

J

To register for the Academic Writing Short Course:

1. Gotothe CAREERHUB login page: Click here or paste the following URL into your web browser

http://careerhub.jcu.edu.au/

TheLearningCentre
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