GIOI THIEU VA LUU Y KHI S’ DUNG TiNH NANG G| MAIL HANG LOAT DUNG TEMPLATE OUTLOOK CUA MYEXCEL

Link Video hwéng dan chi tiét (Click vao) hitps:/www.voutube.com/playlist?list=PLMag39BTAz-INoQOGHCIBABCIRd4k6NNC

Tinh nang nay sé hé tro ban g&ri Mail hang loat bang Template Outlook, di¥ liéu gtvi thw dwoc khai bao hoan toan trén Excel

- HO tro trédn ndi dung thw trwdc khi gl

- H6 tro gvi ndi dung thw khac nhau dén tivng ngudi

- Hb tro g File dinh kém khac nhau dén tirng ngudi (t¢i 10 file dinh kém)
- H6 tro gri &nh khéc nhau trong ndi dung thw

- H6 tro glri kém Bang di liéu khac nhau trong ndi dung thw

- Hétro CC, BCC

Lwu y khi str dung:
- File thw mau phai nam tryc tiép trong thw muc My Document, tén File dinh kém khong c6 d4u tiéng Viét
- Néu gvi File dinh kém, thi File dinh kém phai nam truc tiép trong thw muc My Document, tén File dinh kém khéng c6 diu tiéng Viét

- Néu mubn gtri anh trong ndi dung thw, thi anh ciing phai dé tryc tiép trong thw muc My Document, tén &nh khong c6 dau tiéng Viét

+ Trwdng hop néu Outlook doi Alow mai cho gli thi 1am theo huwéng dan & Link bén dwdi

https://www.youtube.com/watch?v=X3jsnzyilnU



https://www.youtube.com/playlist?list=PLMaq39BTAz-INoQQGHCdB4BClRd4k6Nnc
https://www.youtube.com/watch?v=X3jsnzyiInU
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Lwu lai thw mau & trong thw muc Document, Tén thw mau khéng dwoc c6 dau tiéng viét
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- File Thw mau phai nam
trwe tiép trong thw muc
Document

Néu muén gi file dinh kém, chi can go
tén file vao 6 twong rng

céac File dinh kem phai dwoc copy vao
thuw muc Document, tén File khdng c6 dau
tiéng viét, va phai khai bao gém dudi mé
réng (vd: pdf; xIsx; docx)

- Néu muébn trén anh, chi can g6 tén anh
vao 6 twong trng
cac anh phai dwoc copy vao thw muc
Document, tén anh khéng c6 dau tiéng
viét, va phai khai bao gdm duéi mé rong
(vd: jpg; jpeg; png)

Néu muén bang di¥ liéu trong Noi dung thw, khai bao
bat dau bang chir “dulieu_”, sau d6 dén tén Sheet,
sau do den tén vung dir liéu can lay

V&i khai bao trén, chwong trinh sé hiéu ban mudn lay
ving A6 dén G16 trong sheet CacLop vao phan Noi
dung thw
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- Khi chwong trinh gt Mail dén dong nao, thi Noi dung twong (rng & cét A ctia dong doé sé dwoc Copy
lén & A2 (Vi du, khi gti mail dén dong 4, 6 A2 sé co gia trj [a 1)

- Ban tan dung sv thay ddi gia tri ciia & A2 dé& dat cong thirc sao cho Bang di liéu thay déi ndi dung theo
(néu can), nhw vay ban da cé thé gvi thw véi Bang div liéu ddong, mbi ngwdi nhan dwoc 1 bang di liéu
hoan toan khac nhau (Vi du A2 thay déi gia tri, thi vang A6:G16 duoc dat cong thirc dé thay ddi theo)




