MOT SO LUU Y KHI SO’ DUNG TiNH NANG Gl MAIL HANG LOAT

Bwéc 1: Khai bao Tai khoan Outlook hodc tai khoan Gmail dé gtri Thw (Khuyén khich dung Outlook vi sé chuyén nghiép hon)

- Trwrng hop dung Outlook dé gtri, néu Outlook doi Alow méi cho gl thi 1am theo hwéng dan & Link bén dwai

https://www.youtube.com/watch?v=X3jsnzyilnU

- Trwdng hop ding Gmail d& glvi, bat budc phai Lam cac budc dé 1ay Mat khdu ng dung Gmail nhw Link bén duwéi

https://www.youtube.com/watch?v=X3jsnzyilnU

:= Danh §TT~ 4= Dang ké Merge

H4 D Dsu thiu-

CH Ghép Dirlieu~ [ QLVEnban~-  $ Pocsd~ o An/Higncgt -
G il P 03
i Mail -
hang loat= L= T6ng hop - A Theng bso~  [FINgay- 0 An/His

0' - Giri Mail hang loat Iﬁng Outlook [Tinh nang cii]
1 Khai bdo chif ky Qutlook

N Giri Gmail hang loat [Tinh ndng cii]
| -Khai bao tai khoan Gmail d€ gii thu
-Khai bdo chir ky Grmail

Hudng dén tao "Mat khiu irng dung” va khai bao tai khoan Gmail
-Hudng dan tao 'Mat khiu ing dung Gmail'

-Hudng dan khai bao tai khoan Grail d€ gii thu

E’l Giri Mail hang loat bing Outlook hodc Gmail [Khuyé&n dimng]

-H& trg CC BCC va Mhigu File dinh kém khac nhau

[-5-] Giri Phigu lwong cho tirng ngudi qua Email

Tinh nang dugc thigt k€ chuyén dung d& gii Phigu luong cho timg ngudi qua  *

Ermail

Giri Mail hang loat diing Thu mau (Templates) trén Outlook
-H& trg CC BCC wa Mhigu File dinh kém khac nhau
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Khéng khuyén khich dung tinh ning nay
do tinh nang nay da cii, tinh tuy bién
khong cao (tinh nang gitr lai cho nguoi

dung cii)

Nén s&r dung cac tinh ndng nay (Tinh
nang m&i, do tuy bién cao, dé sir dung)



https://www.youtube.com/watch?v=X3jsnzyiInU
https://www.youtube.com/watch?v=X3jsnzyiInU

Bwéc 2: KHAI BAO TREN EXCEL DE GUI MAIL

Video hwéng dan chi tiét

https://www.youtube.com/playlist?list=PLMaq39BTAz-LtueB4l-G1f U7MaQ7L87e
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| Tigu dé thur | | Noi dung thnr (hodc tén File Template Outlook | | Pia chi Email | | File dinh kém 1 (néu cé) | | File dinh kém 2 (néu co) |
1
‘1-—-..._______-_ m =
5 Dong Tiéu dé thw, Ndi dung thu... bt budc phai & Ddng sé 1, dong nay
Tén hoe sinh: Neny&n Thi Hong do MyExcel tao ra va ban khéng dwo'c thay doi thir tw chia céc cot
1 |Théng béo diém hoc ki 1 (Nguyén Anh) |Todn: 5.6 myexcel1111@gmail.com
Ly 5
3 Hoa: 53
Tén hoc sinh: Nguyén Lé Nhur Binh
R Pz . F— Toéan: 8.6 )
2 |Théng bao diém hoc ky 1 (Nguyeén Binh) | | myexcel1111@gmail.com
Ly 9
4 Héa: 8 /
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Né&u muén
xuéng dong

Chi y: Cot Tén File dinh kém

- Khéng bét budc nhap

- Trurdmg ho'p mudn giri File dinh kém theo tirng ngurii thi File
dinh k&ém phai ndm trong thu muc MyDocument.

- Tén File dinh kém phai bao gom ca phan mé réng (vi du: .doc;

cht ddng, an
AlLt+Enter

xls...)
- Tén File dinh kém khiing dwgc chira ddu Tigng viét



https://www.youtube.com/playlist?list=PLMaq39BTAz-LtueB4I-G1f_U7MaQ7L87e

