GIOI THIEU VA LUU Y KHI S’ DUNG TiNH NANG G| MAIL HANG LOAT CUA MYEXCEL

Link Video hwéng dan chi tiét (Click vao) https://www.youtube.com/playlist?list=PLMag39BTAz-LtueB4l-G1f U7MaQ7L87e

Tinh nang nay sé hé tro ban g&ri Mail hang loat bang Outlook hodc Gmail déu dwoc, dir liéu givi thw dwoc khai b4o hoan toan trén Excel

H6 tro trén ndi dung thw trwdre khi givi

- H6 tro gt ndi dung thw khac nhau dén tirng ngudi

- H6 tro gwi File dinh k&m khac nhau dén tirng ngudi (t&i 10 file dinh kém)
- H6 tror glvi &nh khac trong ndi dung thw

- Hb tro gtvi kém Bang di liéu khac nhau trong ndi dung thw

- Hbtro CC, BCC

Lwu y khi str dung:
- Néu gvi File dinh kém, thi File dinh kém phai nam truc tiép trong thw muc My Document, tén File dinh kém khéng c6 dau tiéng Viét
- Néu mubn gt &nh trong ndi dung thw, thi anh ciing phai dé trwc tiép trong thw muc My Document, tén anh khéng cé d4u tiéng Viét
- Trwéce khi st dung phai Khai bao Tai khoan Outlook ho&c tai khoan Gmail dé g&vi Thw, chi can khai béo 1 14n (Khuyén khich diing

Outlook vi sé chuyén nghiép hon)

+ Trwérng hop ding Outlook dé gtvi, néu Outlook dodi Alow méi cho gli thi lam theo hwéng dan & Link bén dusi

https://www.youtube.com/watch?v=X3jsnzyilnU

+ Trwérng hop ding Gmail d& givi, bat budc phai Lam cac buwédc dé 1ay Mat khdu wng dung Gmail nhw Link bén dwéi

https://www.youtube.com/watch?v=X3jsnzyilnU



https://www.youtube.com/playlist?list=PLMaq39BTAz-LtueB4I-G1f_U7MaQ7L87e
https://www.youtube.com/watch?v=X3jsnzyiInU
https://www.youtube.com/watch?v=X3jsnzyiInU

I/ LU Y KHI DUNG TiNH NANG G| MAIL HOANG LOAT (CO BAN)
Link Video hwéng dan chi tiét (Click vao) https://www.youtube.com/playlist?list=PLMag39BTAz-LtueB4|-G1f U7MaQ7L87e
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- Khéng dwoc x6a cac cot & dong sé 1 do MyExcel tao ra
- Mubn g nhiéu thw cung luc thi Select cac dong chira cac thw can givi, sau d6 chay 1énh

- Néu mubn dinh dang Font chi¥, mau chir, ban phai danh néi dung thw & trén trang web https://wordtohtml.net/ sau d6 Copy ndi dung
& phan HTML Editor va dan nguoc lai 6 Noi dung & trén Excel
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[I/ LU Y KHI DUNG TiNH NANG GU’I| MAIL HOANG LOAT (NANG CAO)

(TRON NOI DUNG, ANH, BANG DI LIEU TRUPO'C KHI GUI)

Ban c6 thé khai bao bao nhiéu T khéa dé tron thw
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ﬁ;nccessibili‘ty: Good to go

®

Ready

- Trong néi dung thuw Khai
b&o céac tr khda can tron
(cac ban dé y cac chiy
mau da),

cac tlr khéa phai ndm
trong dau dong mé ngoac
vubng

Vé&i khai bao trén, chwong
trinh sé tron Tén hoc sinh,
Anh hoc sinh, Bang diém
cula ca lop trwdce khi g
thw

Néu mudn trén anh, chi can gé tén anh vao 6 twong

ng

cac anh phai dwoc copy vao thw muc Document, tén
anh khong c6 dau tiéng viét, va phai khai bao gom

duéi mé réng (vd: jpg; jped; png)

- Néu mubn bang di liéu trong Noéi dung thw, khai bao

bat dau bang chi “dulieu_

' sau do dén tén Sheet,

Kl

sau dé dén tén vung dir liéu can lay

V&i khai béo trén, chwong trinh sé hiéu ban muén 1y
ving A6 dén G16 trong sheet CacLop vao phan Noi

dung thw
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- Khi chwong trinh gt Mail dén dong nao, thi Noi dung twong (rng & cét A ctia dong do sé dwoc Copy
lén & A2 (Vi du, khi gtri mail dén dong 4, 6 A2 sé c6 gia trj [a 1)

- Ban tan dung sv thay ddi gia tri ciia 6 A2 dé& dat cong thirc sao cho Bang di liéu thay déi ndi dung theo
(néu can), nhw vay ban da cé thé gvi thw véi Bang div liéu ddong, mbi ngwdi nhan dwoc 1 bang di liéu
hoan toan khac nhau (Vi du A2 thay dbi gia tri, thi ving A6:G16 dwoc dat cong thirc dé thay dbi theo)




