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SKILLS/AREAS OF EXPERTISEWORK EXPERIENCE

Canva
AI tools
Google Workspace
Microsoft Office
Adobe Suite

Magazine Layout Design
Email Newsletter Design
Social Media Management
Graphic Design

REAL ESTATE VIRTUAL ASSISTANT
Execassist / AEROS | 2019 – 2025 (6 Years)

Supported Keller Williams agents with CRM management, lead
tracking, marketing collateral, newsletter design, and post-closing
communication.

GRAPHIC AND NEWSLETTER DESIGNER
Execassist / AEROS | 2020 – 2021 (1 Year)

Created real estate graphics, logos, newsletters, and print
materials while enhancing online presence through branded
design.

FREELANCE GRAPHIC DESIGNER
Upwork and Freelancer | 2010 – 2019 (9 Years)

Delivered branding, print materials, and web graphics for
international clients with high satisfaction ratings on freelance
platforms.

MARKETING ASSISTANT AND GRAPHIC DESIGNER
Cinnabon / Crazy Crepes | 2007 – 2010 (3 Years)

Produced marketing materials and visuals for campaigns, store
promotions, and product packaging.

LAYOUT ARTIST
Manila Times | 2004 – 2007 (3 Years)

Designed newspaper layouts and ensured visual consistency across
editorial content.

GRAPHIC DESIGNER
Asian Institute of Culinary Arts | 2007 – 2010 (3 Years)

Created institutional branding, brochures, and advertising
materials to support marketing efforts.

TECHNOLOGY
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