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Work Booklet: Week 1                                                                      

Names of Letters 

  

Sounds & english equivilants  
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Week 2 
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Week 3  

Letters in Various Forms 

Each letter of the Arabic alphabet may exist in upto 4 different forms when written, depending on 

whether a letter is connected to it or not. The 4 forms are:  

1. Independent – the letter is not connected to anything  

2. Initial – the letter is only connected to a letter after it 

3. Medial – the letter is connected to a letter both before and after it 

4. Final – the letter is only connected to a letter before it 

 

The following table illustrates each letter in its various forms. Note that some letters do not exist in all 4 

forms. The table reads from right to left. 

 
 

Final Medial Initial Independent 

 Cannot join to a ا

letter after 

Cannot join to a 

letter after 
 alif ا

 baa ب ب ب ب

 taa ت ت ت ت

 tha ث ث ث ث

 jeem ج ج ج ج
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 haa ح ح ح ح

 kha خ خ خ خ

 Cannot join to a د

letter after 
Cannot join to a 

letter after 
 daal د

 Cannot join to a ذ

letter after 
Cannot join to a 

letter after 
 dhaal ذ

 Cannot join to a ر

letter after 

Cannot join to a 

letter after 

 raa ر

 Cannot join to a ز

letter after 

Cannot join to a 

letter after 

 Zay ز

 seen س س س س

 sheen ش ش ش ش
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 saad ص ص ص ص

 dawd ض ض ض ض

 ta ط ط ط ط

 tha ظ ظ ظ ظ

 ayn ع ع ع ع

 ghayn غ غ غ غ

 faa ف ف ف ف

 qaaf ق ق ق ق
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 kaaf ك ك ك ك

 laam ل ل ل ل

 meem م م م م

 nun ن ن ن ن

 Cannot join to a و

letter after 
Cannot join to a 

letter after 
 waw و

 haa ه ه ه ه

 yaa ي ي ي ي
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Practice 3 letter combinations  

مدت         تم ا           تب ا  

م د ت   ت     م ا        ت ب ا  

تدم        تام            ابت   

 

ل ب ق      ب  ق ل      ق ل ب  

لب ق             بقل          قلب   

قل     بلق          لقب         
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Week 4: Exercise: practice & recognition 
 

ثا اج  اب ات 

ثب بج بح  بت 

ذث ثر خث ثد   

ضص صط شز    زس  

عظ ظغ الم ترك  

 فعل سلم كتب جعل 
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Week 5  

 

Exercise: 3 letter word practice 
 

خلد درج  فتب فتر  

 الم اسد نمر  نشط

يلض كلب قلب   طرق  

 سلم قلم  ورق صفح

ه غز حعك  شطط  قصص  

نذا  رسل  لعن  يهب 
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Other letters  

 Hamza ء

When alif takes a vowel it changes into a hamza. This symbol sits on its own or on ئ   ؤ  إ  أ  

For example:  

ن  مأ  قل  أ    لمأ  

ل إب    تئ ج   لئس   
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Hamzatul wasl  

 

 

 

 

 

Taa marbutah 

This is like at taa ت. It will only be found at the end of a word. 

For examples:  

 

ة  يجخد  ةصديق  ةفاطم  
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WEEK 6 

 

Vowels   
 

In Arabic every letter in a word has a vowel or an absence of a vowel.  

There are 3 types of vowels in the Arabic language. 

 

Fatah 

Above the letter 
  َ a   ب   ت   ث 

Kasra 

Below the letter 
  َ e   ب   ت   ث 

Damma 

Above the letter  
  َ u   ب   ت   ث 
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Vowel: Fatḥa   َ  
N.B blue letters: heavy/thick letters: tafkheem  

  ب   ت   ث   ج   ح   خ  
 
 أ

 د   ذ   ر   ز   س   ش   ص  

 ض   ط   ظ   ع   غ   ف   ق  

 ك   ل   م   ن   ه   و   ي  

 

 

Exercise: 3 letter words with the vowel Fatḥa 

 

ل م   ر  ك  ذ   ظ  ق  س     غ  ب ل    ب   
 
ت  أ  

ل ق   م   خ  ب  ض    و ه ب   ز ع  م    ك   ح 

ر   ه  خ   ظ 
 
ش  أ ر    ف  ض    ذ ه ب   غ   ح 
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Vowel: Kasra   ِ  
 

 إ   ب   ت   ث   ج   ح   خ  

 د   ذ   ر   ز   س   ش   ص  

 ض   ط   ظ   ع   غ   ف   ق  

 ك   ل   م   ن   ه   و   ي  

 

 

 

Exercise: 3 letter words with the vowel Kasra 

 

 

  
د  ت  د  ه  ش    ب  ل  ط    س   خ    م  ل  ع     

ق  غ س   م  ر  إ    ي  د  ي    ل  ب  ق    م  ح  ر     

ي ة  ش   س  ئ  ي    ق  ر  و    ل ك  م    ب  غ    ض   
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Vowel: Ḍamma   ِ  

  

  ب   ت   ث   ج   ح   خ  
 
 أ

 د   ذ   ر   ز   س   ش   ص  

 ض   ط   ظ   ع   غ   ف   ق  

 ك   ل   م   ن   ه   و   ي  

 

Exercise: 3 letter words with the vowel Damma 

ع  ت   ض  ل ق    ل   خ  ب ل  س   ر س  ح    ف  ص   

ق ط  س   ر  ق    د  ر  ب  ز    ب   ك    ه    ب  ي   

ب   ث  خ  ت ب    ر  ب  ز   ك  ن    ع  م   و ع د   
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Week 7 

Mixed vowel practice  

ت ب  ك   ع ل    ك  ت ر   ج   ل ع ب   

ل ب   ر ق  ط   ط  م س   ز ك      ر 

ك  ت ر   خ     حَ  د   ن ب ل   ك د 

ع   ط  ق  م   ف  ل ك  ع  ب ل   
 
 ج  ض   أ

 
أ  

 

 

Double vowels: Tanween 

They are only found on a letter at the end of a word.  

Fathatain: AN 

*This will always be accompanied with a 

alif. 

ا  ب  double fatha above the letter. 

Kasratain:   IN 

 
 double kasra below the letter ب  

Dammatain:  UN 

 double damma above the letter ب   
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Fathatain: Double Fatha      

*Only Fathatain accompanies with a alif 

اخ   اح    ا  اث   ج  ات      ب ا 
 
 أ

اص   اش    اس    ا ز    ا ر    اد     ذ ا 

اف   ق ا اظ   ع   غ    اط    اض     

ا  ي ا اه   و  ا ن ا   ك   ل   م 

 

Exercise with Fathatain 

ن ام  ث   ث    ل  م  ب   
 
ا أ د  ا ف  ك    و   

ق اد  غ   ا ك  ح    م  ان  ج    ف  ر اس      

ا  د  ل   ر ش  از  ق  ب ا ك    ذ  ط    ا ش  ط   
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Kasratain: Double vowel   َ  

 إ   ب   ت   ث   ج   ح   خ  

 د   ذ   ر   ز   س   ش   ص  

 ض   ط   ظ   ع   غ   ف   ق  

 ك   ل   م   ن   ه   و   ي  

 

Exercise with Kasratain 

ق  ل  ع   ن    ة  س  س    د  م  د  ب  ك     

س  ر  د   ح   
 
د  أ ر  ن ه    ق  ف ل     

ش  ف ر   م  ب د    ج  ع و    ك  ل  ف   
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Dammatain: Double vowel  ฀ 

 

 

Exercise with dammatain  

 

 
 
ن  ذ  أ د  ب  ز    س  ن     ش    

 
 أ

ل    ن   و  ة  س  ب  ص  ن    د    د  ج   

ر  ث م   م    ل  ع  ش   ق تر     ب  خ   
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WEEK 8  

Stretching letters:   

There are 6 places when you stretch the letters.  

1. When a Fatḥa is followed by a alif (ا) for example   ا ب  

2. When a Kasra is followed by a Ya (ي)for example      ب   

3. When a dhomma is followed by Waw (و)    وب  

4. When a fatha is followed by a mini alif 

5. When a kasra is followed by a mini Ya  

6. When ia dhomma is followed by a mini waw  
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When a letter with a Fatha is followed by an Alif (alif madd) : Stretch for two counts  

اخ   اح    اج    اث    ات    اب      
 
اأ  

اص   اش    اس    ا ز    ا ر    اد    اذ     

اق   اف    اظ   ع   غ    اط    اض     

ا و   ياَ  اه    ان    ام     ك   ل   

 

Exercise:  

ب  ات   م  قا  ن  ا ر    ت  ذ ا   

ت ب  ك   ن  م  ع    ن ا س    اك    م   

ر ع  اس  ن   اف    لق  ن  اء    م  ب    ام  ر   
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When a letter with kasra on it is followed by at  ي ya (yaa madd):  

 

Exercise:  

بيِ  م   ل  بيِسَ   هِ فيِ   حِيَ  

د  هِيشَ  هِ نيِبَ   ع  ريِ  ل  قيِ   

بَة  يصِ م   م  ظِيعَ   ِ عَ   يَ ل يدِ ابعِ    

 

 

 

ِ  بِ  تِ  ثِ  جِ  حِ  خَ  يإ  

يزِ  سِ  شِ  صِ  يدِ  ذِي ريِ   

 ضِ  طِ  ظِ  عِ  غِ  فِ  قِ 

ي وِ  يِ   كِ  لِ  مِ  نِ  هِ  
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Exercise: Practice Stretching letters  

 

ام   ع  اط  يل  س    ود    ب   ه   ع 

ا ن  إ يم  س    ي ة  ع  م    ة  ف اط  يد  ي ر     

ا ب اق  ط   ب ات  ث    ن    اح  ج  ون    ار   ح 

ام   ع  اط  وب  ق ل    اب ا ب ي وت     ت ر 

ء وف  ر   ي ون  ع    ب ار ك  م    يم  ض  ه     
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Letter followed by Mini alif, waw, yaa  

  .when a letter has a fatha followed by a ‘mini alif’ you stretch for two counts بَ  

اذَ هَ          مَلكِِ        لَ تَ قَ   

฀ ب    when a letter has a damma and followed by a mini waw stretch for two counts. 

   ฀ ل ق        ف ل ه  ه            خ  ع  م   

 .when a letter has a kasra followed by a mini yaa stretch for two counts  ۧ ب  

م   ل ه  ۧ      ۧ د ون ه       ۧ  ل ه ع    ر س 

 

Yaa that acts like an alif: Alif maqsura  

Sometimes you see the dotless yaa act like an an alif.  

This is a yaa ي but without the dots like  ى.  

When a fatha preceeds it, the fatha is stretched for two counts.  

The dotless yaa also has a mini standing alif on it.  

 



25 

 

Week 9  

Letters absent of a vowel : Sukun      ฀  

This is when a letter does not have a vowel on it and it has the symbol on  ฀ the letter. 

This indicates that you join the letter before with the sukun letter.  

 

 For example  

  
 
ب     =  ب   + أ

 
أ  (ab)  

ر  ب    =  ر   +ب    (bar) 

 (fat)  ت  ف   = ت   +ف  

م   =  م   +ه     (hum)  ه 

ل   =ك   + ل   +م   ك  م   (mulku) 
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Exercise: Joining exercises  

 
 
ث  أ ث   إ ث   

 
ت   أ

 
ت   إ ت   أ

 
ب   أ

 
  إ ب   أ

 
ب  أ  

ج  
 
ج   إ ج   أ

 
  أ

 
خ  أ خ   إ خ   

 
ح   أ

 
ح   إ ح   أ

 
 أ

 
 
ر  أ ر  إ      

 
ر  أ   

 
ذ  أ ذ  إ      

 
ذ  أ د   

 
د   إ د   أ

 
 أ

 
 
ش  أ ش  إ      

 
ش  أ   

 
س  أ س  إ      

 
س  أ   

 
ز  أ ز  إ      

 
ز  أ  

 
 
ط  أ ط  إ      

 
ط  أ   

 
ض  أ ض  إ      

 
ض  أ   

 
ص  أ ص  إ      

 
ص  أ  

 
 
غ  أ غ  إ      

 
غ  أ   

 
ع  أ ع  إ      

 
ع  أ   

 
ظ  أ ظ  إ      

 
ظ  أ  

 
 
ك  أ ك  إ      

 
ك  أ   

 
ق  أ ق  إ      

 
ق  أ   

 
ف  أ ف  إ      

 
ف  أ  

 
 
ن  أ ن  إ      

 
ن  أ   

 
م  أ م  إ      

 
م  أ   

 
ل  أ ل  إ      

 
ل  أ  

       
 
ه  أ ه   إ ه   

 
 أ
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Exercise: Combining  rules : 

د  
 
ب ر  أ ا ط  ن ش    ن  ل  ف    ه  م ن    م  ل ه     

ة  ض   ن   ظ   
 
ل م  أ ن    ل   ل م  ا خ  ق  ل  ف ص     

ر  ه  ق  ت   ك  ر  و ز    ام ث    ل ه  ر  ي    اج  ه  ن  ب إ ذ     

م ن  ي ؤ     
 
أ ن  ش  ن     ت م  ك  ون  ي ذ    ر  ك  ث   

 
ا ق  أ ال ه   

ح  
 
ت م  ص   أ ل  ع  ن     ل ون  ي د    خ    

 
ل ون  ت أ ك    

 
أ ر  م  و   

د  مُ  م   م  ه يم  ر  ب  إ    ة  ض   ن    ون  ث  ؤ  ي  و    ر  ت م  ن   ك     
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Excersie 

1. Spot any fathas, kasra, damma  

2. Spot any standing alif 

3. Spot any yaa madd 

4. Spot any sukuns  

5. Spot any tanween 

6. Spot any hamza tul wasl  

 

  


