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Welcome to the Sixth Form at El Alsson British International School
Here at the El Alsson Sixth Form we prepare students for success, whether it be in exams, higher education or
life in general; and while realising every student’s highest academic potential has always been at the heart of
our goals, we also believe that the senior years is the time to build personal qualities that bring success in
university and adult life. At El Alsson we express these qualities through THINKING, LEARNING AND CARING.
We view our Sixth Form students as young adults who have already achieved a great deal in their school careers.
We offer them privileges, such as no longer abiding by the El Alsson uniform, but following their own unique
dress code and the use of a purpose-built Sixth Form Centre, but ask that they conduct themselves as mature
and responsible young men and women. We ask them to be role models for younger students and
representatives of the school to the wider world. We ask them to take more responsibility for organising their
time; we provide them with opportunities to take on responsibilities in and outside school; and particularly
through our Leadership Programme, we raise their awareness of the world around them and guide them in
finding ways to make a positive contribution.
Dedicated and experienced tutors and teachers advise our Sixth Formers in the skills of time-management and
personal organisation. Every year there are trips, team –building exercises and a range of visiting speakers.
Students participate in school life as leaders of the school and as members of Sixth Form Committees. We also
encourage involvement in school sports teams, musical and drama productions.
All of this complements the high academic achievement that has distinguished El Alsson students for many
years; and all of it together – intellectual, personal and social development – maintains the higher regard in
which our graduates and alumni are held in Egypt and abroad.
We have collected all the need-to-know information in this handbook, to allow
for a smooth transition and a collaborative working relationship between
parents, students and staff. If you should require further information on any
of our policies or dates, please head to our website.
On behalf of the Sixth Form team, we hope you enjoy the next two years as
you prepare for the next stage of your education.
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Mission Statement
OUR VISION:
TO DEVELOP SUCCESSFUL 21ST CENTURY CITIZENS
OUR MISSION:
To achieve our goals through thinking, learning and caring

THINKING

means
SEEING THE BIG PICTURE






Thinking for ourselves
Thinking for the future
Creativity without borders
Making responsible decisions

LEARNING means
ALL LEARNING ALL THE TIME





Creating opportunities and extending our limits
Achieving our goals
Teachers make it happen
Celebrating success

CARING means
EVERYONE VALUED





Strength in belonging to our school community
Supporting and being supported
Being safe, secure, happy and healthy
Respecting ourselves, others and the world around us
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Entrance Criteria
The standard academic requirement is eight GCSES - Grades A* - C. This is a standard requirement for students applying
to start El Alsson. However, from September 2017, for current students only, students will be required to follow a Pathway
tailored to meet the needs of those who have underachieved at GCSE level.

The school will also take into account the behaviour, attendance, punctuality, completion of homework and coursework
to deadlines and participation in class of each individual student.
The wider picture enables tutors and the Head of Sixth Form to counsel students and parents more effectively, in order to
help students to meet the increased demands of AS study successfully.
Examinations and Programmes of study.
The Sixth Form at El Alsson follows Edexcel and CIE exam specifications. Students generally choose four subjects at AS and
then choose three of those to study at A2 Level. Examinations are taken in January, May and June, prior to which students
are given study leave for the final stages of their revision.
Please note IAS Level Unit 1 Business Studies and Unit 1 Economics Edexcel examinations are in January as of January
2016.
AS Level exams are sat at the end of Year 12. Dates and details of all examinations are posted on the school website and
the OLE.
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Making the transition from GCSE to AS Level
There is a vast difference between the requirements for success at GCSE and what is required as A Level. Study in Years
12 and 13 places a much greater emphasis on analysis and evaluation, cramming at the last minute or reliance on an
external tutor is strongly discouraged.
Experience tells us that the only way to succeed in AS and A2 exams is a methodical and consistent level of work in and
out of class throughout the entire school year. We aim to ensure that students and parents understand that serious and
sustained work must begin at the very beginning of the school year.
As part of the transition period, you may be invited for a meeting with the Head of Sixth Form prior to results day or on
results day. This time is spent tailoring a suitable and manageable timetable for your child.
Graduation Requirements
To graduate from El Alsson students must have completed the two-year GCSE Programme and completed the full GCE
Programme (Years 12 and 13). In addition, the school’s attendance, punctuality and conduct requirements must have
been consistently met.
The Sixth Form Center
Students are based in the purpose–built Sixth Form Center on the third floor of the secondary school. It also houses the
Head of the Sixth. It is equipped with Wi-Fi Internet access.
Although it contains seating areas for quiet relaxation, the Centre is intended primarily as a study area and students are
required to treat it as such. We also expect students to treat the facilities respectfully, as they must do throughout the
school, and keep the Centre clean and tidy.
Use of the Centre is a privilege; inappropriate behaviour or misuse will result in a student being banned from the Center
for a specified time.
Classroom Expectations.
Teachers expect students to be properly organised for every lesson, to bring the correct equipment and textbooks, to have
fully completed necessary homework, and to be attentive and co-operative. Electronic devices such as mobile phones
must be switched off (unless allowed by teacher) in lessons and around the building.
Organisation and Study Materials
Students will be given a copybook or one A4 ring binder and one pack of lined paper at the start of the year for each
subject they study in addition to textbooks. After this, they are required to provide their own paper and folders. Please
note that in subjects such as Art, students will be required to purchase materials for home use at home and school.
All subject notes and handouts are to be kept in students A4 folders. Periodically, the Head of Sixth Form may request a
folder check for the whole year or individual students. In this case, students will be required to show each teacher their
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completed set of study notes to gain a signature. These will be checked by tutors and any student without a full set of
signature will be asked to discuss the situation with the Head of Sixth Form.
Private Study - Time Management
As Sixth Formers, students have periods of non-contact
time during the week available for private study. These
take place in the Sixth Form Centre or in the Study
Room. Study periods should be used effectively for
preparing reports and essays, reading, research,
completing homework and coursework, and preparing
for tests and examinations.
Year 12 should spend at least five hours a week -per subject- and Year 13 at least six hours a week -per subject- studying
outside lessons if they are to make progress.
Of course more time should be devoted to studies as examinations get closer.
Students need to use their time constructively and to recognise the Sixth Form study is a full time commitment if they are
to succeed.
Student Progress
Reports will be sent to parents at various stages of the year, along with Parent’s meetings.
Between these dates, tutors and the Head of Sixth Form or parents can request an interim progress
or behaviour report. For more specific dates on reports and Parent’s Evenings, please check the
school website.
University guidance
Students are given advice and guidance on how to research Higher
Education courses in Egypt and abroad. They are provided with the
necessary support to manage online UCAS application to enter
universities in the UK and to manage the Common Application to
enter universities in the USA.
In addition, students are given advice and guidance on the writing of
the all-important Personal Statement (required when applying to UK
universities) which has to be completed in the first term of Year 13.
Picture: Abby Chalkly applying to England in November 2017.
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House Events
All the students in Years 12 and 13 will be allocated to a House and are strongly encouraged to support
in House events. More information on these will be released in September.

The Leadership Programme
The Leadership Programme is open to all sixth formers and develops leadership potential, teamwork and global
awareness. It also provide opportunities to become involved in projects that bring about positive change in the community
and at school.
We strongly encourage all Sixth Form students to take advantage of this opportunity
to enrich their school experience, develop personal
and social skills, and gain recognition that would
boost their college and university applications.

For more information, students should see the Head
of Sixth Form who will give a presentation early in
the first term.

Work Experience
We strongly encourage students to participate in Work
Experience over the academic holidays in various fields of
work. It allows them the opportunity to experience the
working life and to enrich their future career thoughts. This
experience plays a huge part in their University applications in
Year 13. More and more universities, here in Egypt and
abroad, are looking for the ‘all rounder’ – grades will play a
small part in their applications. Students need to prove that they have experienced
different working sectors and explain their learning from this in their Personal
Statements. For more information, please contact the Head of Sixth Form/Head of Student Services.
Student Council
At El Alsson Sixth Form, students have the opportunity to experience a wealth of activities and student voice led groups,
including the Student Council. Student Council is run by elected Sixth Formers. The Student Council provides a student
voice in school life, it encourages students to be active school citizens, to play a role in taking initiative and making
decisions that will affect not only senior students, but also younger grade/year levels, to be role models to rest of student
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body, to improve communication between students and school management and to be part of improving school life and
ultimately make school a better place.
Head Boy and Head Girl
This year, Year 13 have the opportunity to run for Head Boy and Head Girl. The students are
asked to apply via letter to the Head of Sixth Form and Assistant Head of Sixth Form, who
thereafter created a short list. The elected students will be voted for by the staff of El Alsson and
announced during start up week. (Image of Head Boy, Nader Zakher and Head Girl, Hana El
Banany – Class of 2018).
In the summer of 2018, Year 12 have been invited to apply for Assistant Head Boy and Assistant
Head Girl. These roles are incredibly prestigious and recognised by Universities across the world.
They will run alongside the Student Council, arranging meetings with Senior Management Team
to discuss events across the school, liaise with students and staff and to ultimately improve the
student life here at El Alsson.
For more information about what the roles entail, please see the Key Stage 5 page on the website.
Rewards
The Sixth Form at El Alsson has high expectations of students’ dress, conduct and attitude to their studies. We give
recognition to students who excel in meeting these expectations on both a formal and informal bases. An honour roll lists
those students who will graduate with merits or distinction, and there are various subject prizes and other awards
throughout the year.
Students’ participation in school sports teams will also be encouraged and rewarded.
Sanctions
Unless otherwise stated, sanctions and punishments will be decided by the school according to the nature, seriousness
and frequency of the offence and in line with the school’s behaviour policy.
Sixth Form students are part of the school student community and will be abide by the expectations and rules of the whole
school.
Expectations
The Sixth Formers are the most senior members of the school student community. As such their behaviour should be
an example to the rest of the school and be beyond reproach.
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Senior Dress Code 2018-2019
Students in Grade 11 and 12 and Year 12 and 13 have additional privileges in their uniform. While they will no longer be
expected to wear El Alsson’s traditional blue and yellow, they are expected to follow these guidelines at all times when
they are on school grounds, including when taking exams. Examinations cannot be taken unless students are dressed in
the correct uniform on the day of the examination. Seniors and Sixth Formers are expected to be dressed smartly, setting
an example across the whole school.
Summer:




Any plain coloured polo shirt with small logos. Polo shirts must have a
collar.
Beige, navy blue or black chino pants (straight and full leg) No three
quarter leg trousers please
Closed toe shoe – trainers or shoe

Winter:





El Alsson or Plain Navy Blue V-neck/round neck sweatshirt/hoody. El
Alsson Seniors hoodies (white) are also permitted. Small or no logo.
Plain long sleeve t-shirt is permitted under the sweatshirt/polo shirt
Beige, navy blue or black chino trousers (straight leg)
Closed toe shoe – trainers or shoe

Personal appearance:



Girls are permitted light makeup, minimal to no jewelry, clear or light nail varnish, at the discretion of the Senior
Leadership Team.
Boys need to keep hair short and clean shaven or neatly trimmed beard.

Not permitted:
Tight fitted or skinny pants
Jeggings/Leggings
Denim trousers that have rivets (jeans)
Round neck T-Shirts
Sweat pants/Gym attire
Shorts or skirts
T-shirts
Tattoos or other piercings other than ears
No dark coloured or black nail polish.

NB: Students not meeting this dress code will be subject to the same sanctions as students in lower grade/year groups.
Senior leaders reserve the right to remove this privilege if students continue to violate the dress code.
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Attendance and Punctuality
We expect all students to be in school by 7:50 every morning and to attend school assembly or form time. The Sixth
Form Center should not be used before 8.10am.
If you arrive after 8:10am go directly to the British Office and sign in as late and proceed to your lesson. All students are
required to attend morning assemblies on Monday, Tuesday and Thursday and form tutor registrations on Sunday and
Wednesday.
If students fail to arrive by 8.15, entrance on to the school site will be recorded and this will be followed up with parents
and the student. If students continue to display poor punctuality and attendance they will be referred to the British
Secondary School Headteacher. Students are expected to maintain a minimum attendance of 85% to meet examination
board requirements.
Anticipated Absence
We ask parents to submit a letter or e-mail advising the school of any upcoming unavoidable absence and detailing the
purpose and duration.
Unanticipated Absence
We ask parents to telephone the school or send an e-mail explaining the reason for any absence. In the event that the
school does not receive this information, a reminder will be sent by e-mail.
Leaving early
Students should bring a note from parents at least 24 hours in advance – not on the day - for a request to leave early
stating a very valid reason. A call home may be made to verify any request to leave early. Doctors and dentists
appointments should be made outside school hours.
Important
Attendance and punctuality are basic expectations of all students. They directly affect academic performance and are an
integral part of personal development.
Students are not permitted to leave the school site between 7:50 and 3:00 without written permission from the Head of
Sixth Form.
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ICT Usage Policy
ICT and the related technologies such as the Internet and email are an important part of learning in our school. We expect
all users to be responsible for their behaviour when using ICT and the Internet.
Permission to use the school’s facilities is conditional upon the user agreeing to abide by the “Acceptable Use Policy”. Any
breaches of this policy will be treated as a disciplinary matter and dealt with appropriately. Sanctions imposed could result
in the right to use the facilities being withdrawn either temporarily or, under certain conditions, permanently.
The school puts, as top priority, the security of its network and the safety of its users. Action by any user that compromises
these aims in any way, or that adversely affects the smooth running of the network, will be dealt with most seriously.
 Violations of the “ICT Acceptable Use Policy”, or any other action that is inappropriate or endangers the school’s
network, will result in the withdrawal of access to the ICT resources. Further action may also be taken, in line
with school policies.
 The school reserves the right to examine or delete any files that may be held on the network and to monitor any
Internet sites visited.
 The school reserves the right to randomly check the contents of any computer or storage media connected to
the school’s network (including flash drives, CDs, DVDs, MP3 players, I-pods, mobile phones or any other form of
storage medium). Any unsuitable material will be deleted or destroyed and appropriate disciplinary action taken.
Network use
 Users may only access the school’s computer network with their own User Number and password. Users should
not reveal their password to anyone. Users should log off correctly and leave the equipment set up ready for the
next person to use.
 Users are responsible for any activity that takes place using their network account.
 Users must not access or attempt to access other people’s files.
 Users must inform the ICT staff whenever a breach of security is suspected, and must immediately report any
misuse of computers or unpleasant material or messages sent to them. This report will be confidential, and may
help to protect themselves and other users.
 Students may use the computers for schoolwork and homework only, unless directed by a member of staff, and
should store copies of all important school work in their user area for safe-keeping. This area is backed up
regularly.
 Users must handle all computer equipment carefully, and not cause damage to, or interfere with, any of the ICT
equipment.
 Users may not connect any media or hardware (CDs, DVDs, USB-drives, MP3 players, cameras etc.) to school
equipment, without the permission of the member of staff in charge of the room.
 Users may not copy or download personal music or video files in their user area, and no music, video or program
files should be stored in their user area unless directed to do so by a member of staff. Large non-academic files
(e.g. mp3 or .jpg files) will be deleted.
 Users may not save any other type of file in their user area (e.g. .zip or .exe files).
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 Users should understand that any action that threatens the school network (e.g. importing inappropriate
software or hacking) will not be tolerated under any circumstances. Any such misuse will be dealt with very
severely.
 Users should understand that copyright laws and intellectual property rights must be respected.

Virtual Learning Environment and Online Resources
The School has an active and constantly-developing Online Learning Environment (OLE). Teachers use this to post homework
and resources for their subjects. Students access this using their personal log-ons.
Internet use
The school filters the Internet, and takes every possible step to prevent access to inappropriate material, and students must
also take care not to visit inappropriate sites. Web traffic in school is monitored and any inappropriate use of the Internet is
reported, investigated and, if necessary, reported to the Senior Leadership Team.
 Students are allowed to use the Internet to search for information and resources to meet their learning objectives
in school.
 Students may not use the Internet without the permission of the member of staff in charge of the room.
 Users are responsible for their behaviour when using the Internet. This includes the resources they access and
the language they use.
 Users will not deliberately browse, download or upload material that could be considered inappropriate,
offensive or illegal. If users accidentally come across any such material they must immediately report it to the
member of staff in charge of the room.
 Students are not allowed to use the school Internet to play games, listen to online music, watch videos or for social
networking. Certain sites such as Youtube and Facebook are blocked for this reason.
 Students must not copy information into assignments without acknowledging the source, because of plagiarism
and copyright infringement.

Definitions:
“Hacking” is defined as any action, malicious or otherwise, that is designed to gain unauthorised access to network,
computer or user information or to harm or take control of any computer system.
“Inappropriate material” includes any material that is deemed to be dangerous, pornographic, offensive, racist, sexist,
illegal and any other material deemed by the school to be inappropriate for pupils.
Personal Devices: Laptops and other personal ICT hardware
Users must be responsible and respectful about the use of their own technology within the school.
Students are allowed to use personal laptops in school for educational purposes, and can use these in ICT lessons if they
wish. However, they must get permission from other teachers if they wish to use their laptop in other lessons.
In order to use the school’s secure Internet, students must take their laptops to the ICT Technicians to have the password
set up for the computer.
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Use of USB devices is reviewed regularly. Virus protection is installed and updated regularly on school computers that are
USB enabled. Personal USB devices are automatically virus-checked on every school computer, but it is also the responsibility
of the user to run a virus check on all files used. If help is needed, then that user should contact a member of the ICT staff.
Students and teachers are not (at present) allowed to link hand-held devices to the school’s wireless network.
The school does not accept any responsibility for any personal technology equipment damaged or stolen whilst on the school
premises.
Damage
Users are responsible for the condition of all ICT equipment whilst they are signed onto their user area. Any damage to
computers must be reported immediately to a member of ICT staff, and appropriate action will be taken against those
involved.
Students are not allowed in the ICT labs without the consent of a member of the ICT team.
Mobile Phones
Mobile phones (or any single-hand device) in classrooms and excessive reliance on social media harm the social,
emotional and academic development of children.
Mobile phone use by students is not permitted during the school day except within the Sixth Form Center. All students
must switch off their mobile phone and store it in their locker or bag when they arrive to school. They may use it outside
of the Sixth Form Center or if they have been given permission within a learning activity by a teacher, until the school
day has ended and he/she leaves campus (exception only at authorized car pick up points at the end of the school day).
If a student is attending an extracurricular activity / event he/she may not use his/her phone until the event/activity is
dismissed.
If a phone is visible (including in a pocket) or audible during the school day it will be confiscated by a member of staff
and taken to the relevant office for secure storage.
First Offence: Phone will be returned to student at the end of the next school day following a phone-call to inform the
parent or guardian. If a phone is confiscated on a Thursday, it will be returned the end of the day the following Sunday.
Second Offence: Parent or guardian will be contacted and a meeting arranged with a member of the SLT to collect the
phone.
Further Offence: Phone will be confiscated and returned after meeting with Principal.
If a student needs to contact a parent or vice-versa, contact can be made through the respective division office, who
may permit a student to use his/her mobile under supervision for purpose of communication during an emergency.
Technology Use at School:
We encourage students to use digital technology in the learning process. For the purpose of classroom instruction, only
non-3G tablets (WiFi connection only) and/or laptops are permitted for use by students. Any device must first be
registered with the school IT Department before it will be permitted to access school networks, including WiFi. Students
may not use any device in class without specific permission of the teacher. Devices are not permitted to be used in the
playground or corridors at any time, but may be used at appropriate times in the Library/Media Center and Senior
Common Rooms.
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At all times, students are expected to abide by the El Alsson IT Acceptable Use Policy.
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BEHAVIOUR MANAGEMENT – EXPECTED BEHAVIOURS AND INCIDENTS AND SANCTIONS
The below grid outlines the different categories of misbehaviour and sanction for each category. This is just a guide and it is expected for teachers
to use their own professional judgment and the Classroom Behaviour Management Policy.

BEHAVIOUR

TREATING
OTHERS WITH
RESPECT
(BULLYING)

CARING FOR
THE SCHOOL
ENVIRONMENT
(DAMAGING
PROPERTY
INCL. THEFT)

EXPECTED BEHAVIOUR

RESPECT FOR OTHERS, EMPATHY,
COOPERATING AND WORKING WITH
OTHERS, TAKING TIME TO CALM DOWN
AND TO REPORT INCIDENTS OR TALK
ABOUT TRIGGERS. DEMONSTRATING
BEHAVIOUR THAT WILL NOT UPSET
OTHERS.

PHASE ONE
Led by classroom teachers
and form tutors

PHASE TWO
Led by Head of KS then Head of
School

ANNOYING ON PURPOSE, NAME
CALLING, IGNORING WARNINGS TO
STOP, DISRESPECT (INCL. GESTURES OR
BODY LANGUAGE), LOW-LEVEL TEASING.
THREATS OF PHYSICAL VIOLENCE OR
POSTURING, REPEATED AGGRESSION
FOLLOWING WARNINGS.

PHYSICAL OR OPENLY AGGRESSIVE
BEHAVIOUR, THREATS, CYBER BULLYING,
REPEATED TEASING, REMARKS THAT ARE
RELATED TO: RACISM, SOCIO-ECONOMIC
STATUS, GENDER, RELIGION, ABILITY,
ETHNICITY, ETC. ANY PHYSICAL CONTACT
OR INTIMIDATING BEHAVIOUR.

LIKELY SANCTION: VERBAL WARNING
DURING THE LESSON, DISCUSSION AT THE
END OF THE LESSON, REFERRAL TO NEXT
PHASE. INCIDENT LOGGED ON MIS

LIKELY SANCTION: MEETING WITH SLT, 30 MIN
RECOMPENSE, A/S RECOMPENSE, ISOLATION, FTE,
STUDENT SUPPORT PROGRAMME,
PARENTAL COLLABORATION

ACCIDENTAL OR LOW-LEVEL DAMAGE
FROM A ONE-OFF INCIDENT. MISUSE OF
ICT FACILITIES
RESPECT FOR THE PROPERTY AND
BELONGINGS OF OURSELVES AND OTHERS.
BEING IN AREAS OF THE SCHOOL THAT WE
ARE ALLOWED IN ONLY. MOVING AROUND
THE CAMPUS SHOWING RESPECT FOR IT
AND OTHERS.

LIKELY SANCTION: DISCUSSION WITH
TEACHER, 15 MIN RECOMPENSE, REFERRAL
TO NEXT PHASE. INCIDENT LOGGED ON MIS

REPEATED OFFENCES, DELIBERATE
DAMAGING OR MISUSE OF SCHOOL
PROPERTY OR THAT OF OTHERS. STEALING
OR THEFT OF ITEMS. SERIOUS MISUSE OF
ICT FACILITIES.

LIKELY SANCTION: MEETING WITH SLT, 30 MIN
RECOMPENSE, A/S RECOMPENSE, ISOLATION, FTE,
STUDENT SUPPORT PROGRAMME,
PARENTAL COLLABORATION
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BEHAVING
THE BEST
THAT WE CAN
(DANGEROUS
CONDUCT)

BEHAVING IN
A MATURE
AND
SENSIBLE
MANNER
(DISRUPTIVE
BEHAVIOUR)

RESPECTFUL BEHAVIOURS FOR THE
SITUATION.
RESPECTING THE HEALTH AND SAFETY
OF OURSELVES AND OTHERS. WALKING
BETWEEN LESSONS. LINING UP AT THE
DOOR. WAITING TO BE DISMISSED.
MOVING AROUND THE CAMPUS
SHOWING RESPECT FOR IT AND OTHERS.
BEING IN AREAS OF THE SCHOOL THAT
WE ARE ALLOWED IN ONLY.

RESPECTING THOSE AROUND US.
RESPECTING ALL ADULTS AND THOSE
TRYING TO HELP US.
UNDERSTANDING WHY BEHAVIOURS
MAY BE UNSUITABLE. WALKING AWAY.
CALMING DOWN. TALKING TO PEOPLE
ABOUT OUR FEELINGS. FOLLOWING
INSTRUCTIONS CLEARLY SO THAT WE
ARE PART OF THE ALSSON COMMUNITY

ROUGH PLAY, RUNNING IN CORRIDORS,
IRRESPONSIBLE PHYSICAL ACTIVITY AT
INAPPROPRIATE TIMES. PLAY FIGHTING
AND FIGHTING. VIOLENCE TOWARDS
ANOTHER STUDENT OR THREATS OF THIS.

LIKELY SANCTION: DISCUSSION WITH TEACHER,
15 MIN RECOMPENSE, REFERRAL TO NEXT PHASE,
INCIDENT LOGGED ON MIS

LOW LEVEL DISRUPTIONS – TALKING,
FORGETTING ITEMS FOR CLASS, NOT
LISTENING TO INSTRUCTIONS, LATENESS,
RUDENESS, TIME-WASTING,
INAPPROPRIATE CONTACT. NO PLANNER.
DEFIANCE OF ADULTS

LIKELY SANCTION: : VERBAL WARNING DURING
THE LESSON, DISCUSSION AT THE END OF THE
LESSON, 15 MIN RECOMPENSE AT FIRST BREAK,
INCIDENT LOGGED ON MIS

REPEATED MINOR BEHAVIOURS, DELIBERATE
ACTION THAT MAY LEAD TO A SITUATION
BECOMING UNSAFE, CONSUMING ILLEGAL
SUBSTANCES AT SCHOOL. SERIOUS VIOLENCE
OR THREATS OF THIS.

LIKELY SANCTION: MEETING WITH SLT, 30 MIN
RECOMPENSE, A/S RECOMPENSE, ISOLATION, FTE,
STUDENT SUPPORT PROGRAMME,
PARENTAL COLLABORATION

PUBLIC DISPLAYS OF AFFECTION,
INAPPROPRIATE ACTS,
REPEATED LOW LEVEL BEHAVIOURS,
REPEATED DELIBERATE ACTS THAT IMPACT
ON LEARNING IN CLASSROOM. REPEATED
DEFIANCE OF ADULTS

LIKELY SANCTION: MEETING WITH SLT, 30 MIN
RECOMPENSE, A/S RECOMPENSE, ISOLATION, FTE,
STUDENT SUPPORT PROGRAMME,
PARENTAL COLLABORATION
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DRESSING
SMARTLY AND
COMMUNICATING
EFFECTIVELY
(UNIFORM AND
PHONE
VIOLATIONS)

WEARING INCORRECT UNIFORM, WEARING
HATS, USING PHONES INAPPROPRIATELY

USING ELECTRONIC DEVICES IN LESSONS
ONLY WHEN ASKED TO BY THE TEACHER.
NOT USING PHONES AROUND THE
SCHOOL SITE. DRESSING IN AN
APPROPRIATE MANNER AT ALL TIMES
AROUND THE SCHOOL SITE AND IN THE
WAY TO AND FROM SCHOOL.

PERSISTENT WEARING OF INCORRECT
UNIFORM, WEARING TRAINERS, WEARING
HATS, USING PHONES INAPPROPRIATELY
LIKELY SANCTION: VERBAL WARNING,
DISCUSSION WITH TEACHER, CONFISCATION
OF ITEM, REFERRAL TO NEXT PHASE, INCIDENT
LOGGED ON MIS

LOW LEVEL ONE-OFF SWEARING
INCIDENT,

USING THE
RIGHT
LANGUAGE TO
COMMUNICATE
(SWEARING OR
VERBAL
INCIDENT)

ARGUMENTATIVE BEHAVIOUR IN A
NONTHREATENING
RESPECT FOR OTHERS, OURSELVES.
POSITIVE COMMUNICATION.
SPEAKING IN ENGLISH. SPEAKING IN
CALM AND KIND MANNER TO OTHER
STUDENTS AND ADULTS. THINKING
ABOUT THE LANGUAGE WE ARE USING
IN THE SITUATION WE ARE IN.
DEMONSTRATING WE HAVE A FULL
AND DEVELOPED APPROPRIATE
VOCABULARY

MANNER. DISRESPECTFUL BEHAVIOUR
TOWARDS A MEMBER OF STAFF OR
STUDENT
PUBLICLY OR PRIVATELY.MAY ALSO BE
DIGITAL IN NATURE.
LIKELY SANCTION: VERBAL WARNING DURING
THE LESSON, DISCUSSION AT THE END OF THE
LESSON. REFERRAL TO THE NEXT PHASE,
INCIDENT LOGGED ON MIS

LIKELY SANCTION: MEETING WITH SLT, 30 MIN
RECOMPENSE, A/S RECOMPENSE, ISOLATION,
FTE, CONFISCATION OF ITEM, STUDENT
SUPPORT PROGRAMME, PARENTAL
COLLABORATION

AGGRESSIVE SWEARING AND VERBAL
ARGUING.
ARGUING IN AN INAPPROPRIATE MANNER
OR PERSISTANT BACKCHAT. USING
INAPPROPRIATE VOCABULARY. REPEATED
PHASE ONE BEHAVIOUR. DISRESPECTFUL
BEHAVIOUR TOWARDS A MEMBER OF STAFF
OR STUDENT PUBLICLY OR PRIVATELY.
MAY ALSO BE DIGITAL.

LIKELY SANCTION: MEETING WITH SLT, 30 MIN
RECOMPENSE, A/S RECOMPENSE, ISOLATION,
FTE, STUDENT SUPPORT PROGRAMME,
PARENTAL COLLABORATION
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FURTHER GUIDANCE WHOLE SCHOOL – OFFENCES AND SANCTIONS
SITUATION/
INCIDENT

SCHOOL ACTION

PARENTAL INVOLVEMENT

UNIFORM and
GENERAL
APPEARANCE:

Form Tutors and other staff monitor this daily. An Out of
Uniform pass (valid for one day) may be issued for occasional
genuine problems with uniform if the student brings a note
explaining the situation. The school will contact parents if there
are continuing concerns over uniform or general appearance.
Students who are regularly out of uniform, without a relevant
reason will be issued with a detention by the teacher concerned.

You should ensure that your son/daughter is presentable
and wearing the correct uniform. In the event of a genuine
problem, a note of explanation should be provided. You
should also advise the school if you have any difficulties in
obtaining uniform items from the uniform shop.

TRUANCY:

The school will determine the most relevant sanction from those This is a very serious matter and you will need to follow it
available:
up at home. Parents may be asked to attend a meeting at
Detention/Attendance Report/suspension from school. Parents school with the Head of KS4.
will be contacted.

EQUIPMENT:

Teachers will monitor this and may issue a 1st offence with a Lack of equipment disrupts the progress of lessons and is a
Phase 1 sanction. Further offences and persistent offenders can fundamental issue of personal organisation. In the event of
be referred to the Head of Key Stage 4.
a concern being raised, follow up at home will be needed
when the school contacts you.

FORBIDDEN
ITEMS:

The following items will be confiscated if brought to school:
•metal rulers
•card games
•electronic games or instruments
•toy weapons
•starting pistols
•penknives and Swiss Army knives
•laser pointers

You will be informed by phone or asked to come to school
to discuss the matter and to collect the confiscated items, if
appropriate.
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MOBILE
PHONES,
IIPADS,
LAPTOPS
AND
ELECTRONIC
DEVICES:

Electronic devices may only be used in the classroom for In the event of your phone being confiscated, students will
academic purposes and only with the consent of the teacher. If need to arrange with their class teacher from where it can
these rules are not followed, the item will be confiscated.
be collected. Those who offend persistently, parents will be
notified and/or detention issued. Parents will be asked to
Students are encouraged to put all mobiles in the safe boxes come into school so that the phone can be returned to them.
provided to avoid any disruptions.

PLAGARISM

If a piece of class work is deemed to have been copied, either
from another student, or the internet then the student will be
made to do that piece of work again. Recompense may be
issued to complete the work. Final marks may be affected in this
case.

Students are not allowed to use mobile phones anywhere in the
building UNLESS GIVEN PERMISSION BY A TEACHER DURING A
LEARNING ACTIVITY. If a student is caught using a phone, It
will be confiscated and returned at the end of the day.
Where it has been deemed a student has plagarised,
parents will be contacted.
If it involves coursework/ exam work then parents will be
asked to come to school to discuss the matter.

If it is deemed that coursework/exam has been plagarised
then it may result in the students’ work being disqualified from
being entered which may result in the student failing the
course.
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HOME-SCHOOL AGREEMENT: Please read and sign at the end in the spaces provided, tear out the signed section and
return it immediately to the Form Tutor.
The nature of Edexcel and CIE examinations creates short, medium and long-term deadlines, which can only be managed
effectively with the cooperation of school, students and parents. This document looks at the details of this cooperative
approach.
The school will:
•
•
•
•
•
•
•
•
•
•
•
•

Determine and administer school policies concerning behaviour, uniform, appearance, attendance, punctuality
and other such matters.
Monitor uniform and appearance, attendance and punctuality, informing parents of irregularities.
Provide core texts, basic stationery and practical equipment.
Structure all assessments to fit with the external deadlines set by Edexcel and CIE.
Indicate specific deadlines for homework, coursework, research, drafting and project-writing.
Set homework tasks (posted online) which will be appropriate to the course and will be marked to enable
students to assess their own progress.
Give feedback to students on an individual basis concerning work in progress, to enable improvements to be
made.
Offer support sessions to students; these may be compulsory or voluntary, according to individual need.
Offer revision opportunities through the timetabled lessons, support sessions or other appropriate
arrangements.
Provide three reports in each academic year – two short, one extended.
Relay important information to parents and students through e-mails, letters, telephone calls, SMS, use of the
www.showmyhomework.com. Assemblies and any other appropriate means.
Offer appointments to discuss progress and issues of concern additional to designated Parents’ Days and offer
support to students through regular contact with their Form Tutor and Pastoral Manager.

Students will:
•
•
•
•
•
•
•
•
•
•
•
•

Attend school punctually on every school day, following the correct dress code and behaving appropriately.
Bring all necessary equipment, texts and stationery to classes.
Speak in English in all lessons which use English as the language of tuition and try to use English as often as
possible in other situations.
Keep track of the details of their homework, coursework, on-going tasks and exam dates through use of
www.showmyhomework.com
Keep track of all deadlines – interim and final – through use of www.showmyhomework.com or the El Alsson
Website.
Make use of feedback from teachers to improve their work.
Approach teachers to seek assistance before problems get out of control.
Attend support sessions when these are viewed as a necessity by the subject teacher.
Attend any revision sessions offered by the school.
Meet ALL deadlines.
Evaluate their progress through review of their reports and interviews with the Form Tutor and/or the Assistant
Head.
Relay important papers and information to parents when requested.
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Parents agree to:
•

•
•
•
•
•
•
•
•

Ensure that their child attends school daily and that any absence relates only to genuine illness. (Please note
that the school does not give Study Leave for Modular tests in Year 12 or Year 13 as it is not necessary for this
type of test.)
Due to Graduation requirements; attendance should drop no less than 95% during time in the Sixth Form.
Ensure that their child arrives at school on time, every day of the school year, looking neat and presentable
following the correct dress code.
Purchase basic equipment as defined for the Key Stage, plus any specialist equipment defined by a particular
subject, and ensure their child brings this to school.
Check their email inbox regularly for messages from teachers or Head of Sixth Form.
Check that adequate time is being spent on all work being undertaken at home, including regular homework,
coursework, research, drafting and project-writing.
Support the school’s decision when support sessions for a particular subject need to be compulsory.
Support their child’s revision through active interest and ensuring that revision sessions are not missed.
Read the three reports sent home in Year 12, checking the school calendar at www.alsson.com for the due
dates.

---------------------------------------------------------------------------------------I hereby agree to the Home-School Agreement.
Parent/Carer signature:___________________________ Name: ___________________________
Student signature:_______________________________ Name:____________________________

Please return to your tutor by Sunday 16th September 2018
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