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Aim –
Collection of 2.25 crores Student 
information from all over 
Maharashtra on central portal.   

Goal -
Processing Students data online for 
generation of report cards, various 
report generations.   
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URL –
https://education.maharashtra.gov.in
Click on Student

OR

https://Rte25admission.maharashtra.
gov.in/stud_db
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Methods -
1) Online data entry

Internet Explorer version 9 and above
Google Chrome
Mozilla

2) Through Excel Sheet
Microsoft Excel 2005, 2007, 2010

3)    Using Smart Phone or TAB with net 
connectivity
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Preparations –
1)  Collection of information from 
Students.
2)   Preparing sheets from general 
register to facilitate data entry. 
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Must  do before starting the data entry 
Head master to
1)   Login with udise code and default 
password
2) Change password
3) Enter school details – Name , mobile 

number, date of birth.
4) Create divisions per standard
5) Create  class teacher users
6) Assign  divisions to class teachers
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If Head 
master 
forgets the 
password.
Select  Forget 
password  
link, enter 
birth date for 
verification. 
If found 
correct, 
system will 
send new 
password to 
headmaster’s 
mobile.
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Create at least 
one division per 
standard. (Per 
stream for 11th

& 12th )

Enter actual 
names for 
divisions.
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Enter 
teacher’s 
mobile 
number 
correctly for 
all system 
communicat
ions.

If teacher forgets the password, head master can reset teacher’s password with  
Maintenance -> view teacher, select teacher id for vie and reset password.
New password will be communicated to teacher’s mobile.
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More than one standards & divisions  can be assigned to one teacher.
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Check age  
rule in 
reports for 
standard 
validation.

Enter family 
income.

If Caste not 
listed select 
Others and 
enter caste 
in the text 
box.
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Student ID –
1)  Unique number assigned to every 
STUDENT.
2) Created by Admission year (in the 

school entering data) + udise code + 
serial number. 4+11+4 = 19 digits

3) Same Id to be used after transfer to 
other school.

4) Same ID to be used for Education 
processes.
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Entry of Mother & 
Father is compulsory.

For sibling, if studying 
enter udise code of his 
school else select 
reason for not 
studying.

Enter  at least one 
account detail. 
Maintain  Xerox of 
passbook page. In 
future it will be used 
for transferring funds 
to student.
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Either Select 
Student by 
selecting 
Standard / 
division or 
enter student 
id.

Update 
information as 
per 
requirement.
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Verify after all 
details are entered 
correctly.
System will 
display error if 
value not valid.

For Excel data 
entry caste will not 
be filled.

After verification 
update / delete is 
not allowed.
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Excel data entry –
1) Download excel sheet per standard per 

division. Along with excel sheet readme.txt 
file will get downloaded. Read the file for 
more information about setting up excel for 
running macros.

2) Enter data in excel sheet. Only personal 
information collected through Excel. Caste 
details not captured.

3) Upload excel sheet. 
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Problems in System 
(Operational Problem)–

1)  Check Documents like manual , FAQ, 
Presentation available on web site.
2) Contact Education Department 

Officers mentioned in Contacts on web 
site.

3) Contact Help Desk.
4) Enter feedback in system.
5) Write mail to email address given in 

contacts in web site.
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Problems in System 
(Not Accessible)-

1)    Contact Education Department Officers 
mentioned in Contacts on web site.

2) Contact Help Desk.
3) Write mail to email address 

DCOadmin@maharashtra.gov.in
Mention District name, Service Provider & 
IP address (what is my ip address in 
browser url). Attach image by taking print 
screen of error.

29/06/2015 21National Informatics Center, Pune

mailto:DCOadmin@maharashtra.gov.in


29/06/2015 National Informatics Center, Pune 22


