	                                                                                      RESUME

	Post Applied                           

	NAME (in block letters)           

	PRESENT                               
ADDRESS:                              
	Phones: (O) 
               (R) 

	Email:                                       
	

	PERMANENT                          
ADDRESS:                              
	Phones: (O)

               (R)

	Age:          
	Date of Birth: 
	Sex: 
	Height:  
	Weight: 

	Disability if any: 
	Marital Status: 

	No. of Children: 
	Children’s Age: 
	No. of other

Dependants: 

	Father:  Name   
	Occupation: 

	              
	

	Spouse: Name     
	Occupation:  .

	              Address 
	

	LANGUAGES
	Speak: 
	Read:  
	Write 


	EDUCATION:

	Degree /

Diploma
	Institution /

University
	Years
	Main Subjects
	Division
	% of 

Marks

	
	
	From
	To
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	HONOURS / SCHOLARSHIPS / DISTINCTIONS    

	PUBLICATIONS (S) / PAPER / DISTINCTIONS      

	Special Interests:    


	                                (b) Hobbies / Sports          


	


PRESENT EMPLOYMENT

	
	Date 
	Joining


	Present



	
	Designation
	
	

	
	Salary P.M.
	
	

	
	D.A. P.M.
	
	

	
	Allowance P.M.
	
	

	
	Total P.M.
	
	

	
	Perks
	
	

	

	Why do you desire to change your present job?




EMPLOYMENT HISTORY (Start with first job)


	1. EMPLOYER’S NAME & ADDRESS 


	Date
	Joining


	Leaving


	
	Designation
	
	

	
	Salary P.M.
	
	

	
	D.A. P.M.
	
	

	
	Allowance P.M.
	
	

	Reason of leaving: 
	Total P.M.
	
	

	
	Perks
	
	

	
	
	
	

	Major career / other achievements and role played.



	Aspects of My job I like most.


	Any court proceedings.         


	Location preferences, if any.



	Salary and other benefits expected : 

20000 & Rent Free Accommodation 


	Minimum time required for joining?
2 weeks



	REFERENCES: 1.                                                    2.                                                   3.

MR. XXXXXXXXXX
MR. XXXXXXXXXX
MR. XXXXXXXXXX
Address
Address
Address
PH: 
PH: 
PH: 
     




















